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COURSE DESCRIPTION hal) Ciag
| |
PrinifikssFOf Management
This course aims at introducing Alaal) a9

students to the concept of
management and its importance to
other social sciences. In addition,

the course is designed to familiarize

Oa IY) KRN gl By aley cullal) Ciupas ) Salal) oda Ciags
Blad) B enany Blay) ity lag Ay Aual) uplaal) us 38

students with the development, CPLAN Aadly ) liidlly Jghadl) cilaaly (e Al Jaldg Bpualad)
theories, and functions of Cligdailly JlaeY) ciliia Cailligg dalad) cllally Jlaily dylay) SaLilly
administration which includes - paldlly alal) G Uadl) Ciluba B Aulay) s abaall dulaal)

PIFRRIFR BRURTOH MURAYSING students to

d ipti d ical statisti dit Al Al B W ddagt
or %Scflzﬁ nlé:e EB ngpgalf r{%a: Ifeaa (lfeltg:sshaila its slaal qlllall Clapd ) Salall 038 iags
n u administration. The

ications in p IC . . - TR I - .
: : Qi - KN (FI 5 ) )
angl £ ARRIIGRURAAGS: W82 collection, Gy B14Y) A Ly Ay s
fuastionssinitbednrivataand public lduiualy gy Anibany) clibull gas @b Auls
seatersuiederdaat central tendency, ) iags WS ¢ cadally Aal Al Ganlia A

dispersion, and sampling. In addition, the e .
Jalad A e clprially jashal) s ABMal) Ao
course aims at studying regression a3 DU G chiiially ALED o v

analvsis. correlations variance and theorv Aol zoalial) Ao Gjailly ¢ cpuliillg ol Wl laasy)



e._dé:.:!\ al:UEs
2102201

COURSE DESCRIPTION

]
Organization Theories

This course aims at introducing students to
the main concepts related to organization
theories by studying the meaning of social
organizations, its characteristics, the
exchange relationship between the
organization and its members. In addition,
the following topics will be of a special
importance: The development of
administrative thought, the philosophy
underlying administrative thoughts, the
evaluation of administrative thoughts, the
relationships between organization and its
environment, organizational functions, and
organizational design.

sl Cia g

L) Laally Calldal) i jos ) Balall 238 Ciags

4o LaiaY) cilaliiall asgha gae JMA (1 cpalaiil byt
e Ay cdaliially a3 Alaliial) cliMally lgaaibad
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COURSE DESCRIPTION a3 N i g
Organiza‘tiona| Behaviour 1
This course aims at introducing Cilaiial) (A (Alady) dglud) A (oY) Balal) 228 Chags
students to human behavior in Yy alailly dpaddl) dus (o dgladl 4paaY clasaally ¢
organizations which includes: the clbalant) duyag (0l Ao layily culelaadl A « jalsally adlsally

development of the field, its relation
to other social sciences, individual
behavior, personality, perception,
learning theory, motivation, and the
study of groups and its effects on
Individual, and the study of the
Process in the organization such as
leadership, communications,
conflict, organization development.

claliiall gl cgpally cJlai¥ly Bl e dadiial) Jala
- el glad) A Wiy i) Jalgall Auds Sl
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COURSE DESCRIPTION

I Glall hay

Human Recourse Management 1
This course aims at introducing students to ylgall Jagdadly iy padl) ) Balal) 028 iags
the concept, development, functions of the ¢ Aaliiall B cplalall s LAy cullaiulg Ag 2.0)
public service in human resource . . . .

. e . £ K - - - - e . - -
management. The course will concentrate Jaidly - pgdla) puilly pghdl pglally phlilaly pguytig
on the following topics: human resource Lgeiisig Adudigl) Cruagiy Jand) Julad Ao L salal) oda
planning, selection, training, motivating,  ebelall gl Jeiandl sy lghsicaiy

wages and salaries, employee rotation,
and firing. The course will also concentrate
on the modern directions of this field.
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COURSE DESCRIPTION

]
Local Administration

This course aims at introducing students
to the theory and applications of local
Administration in Jordan and its
relationship with central government.
The course also includes the study of
centralization and decentralization of
government, elements of local
Administration, Popular participation in
local government and the administrative
structure of these authorities.

d’b.a.d\ i g
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COURSE DESCRIPTION

O el iia g

Decision - MakingAdministrative |

This course aims at introducing students cailyliig opalicg alaliag JHall ciaail) Balall 038 (jasali
to decision making theory and its stages
and principles. This course discusses
decision making under certainty, Risk ilgall A Jadi ¢ LAY HAT) B dalgl Analid) culld)
and uncgrta_inty conditions ar_ld discuss_es ANl ATy Ay
the applications of mathematical tools in -
decision making. The course also includes
the study of the ethical aspects of
administrative decisions.

pladiny (aliall c¥lag sl ase Dla B Clal dagy
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COURSE DESCRIPTION

C Glasal) Ciia g

Administrative Concepts in |
This course aims at familiarizing students Ajalaiy) cilathaall #yd ) Balall oda Ciags
with the English concepts in public o) sl qltial) e Las daladl B4 Jlae b

administration and classical works in this i L .
field to enable students to use English plal) Gaally clgia BT Al gabal

references concerning the theories and cailliplly wlhil) calisa u.q Al clalhiaal)g
functions of management. ) ;\_‘ )3y
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COURSE DESCRIPTION
C lall Cha g

Public Corporation IVIanagenm €N

and Privatization Ailarial) dunlol) Lliailly aalial) s ) Balall o3 Cigs
This course includes studying the public Elosall ARV al) &195‘7‘% i illy cdalal) Ciloscagall Bk
corporations and their processes such as ) .
planning stage, implementation, follow up Ll L)) Gullavay clgaiily Lghlid dagly Aalad)
and evaluation, and methods of control, o LAY AT 4uiSy clggalsi (Al cISal) daghg 4y

and their relation with other executives'
units, which clarifying the differences
between the corporations and enterprises
roles in the social and economic o by ple Sy dRLALY allal) Jga B culady agghas

Loaiil) Cilaa] Baiad B 4y gl (g gally clsuall o3
Lualial) pacage Lelslis oo Suad 13 .de LaiaY )y daluaidy)

development. Lo,
P wald i
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COURSE DESCRIPTION

O el iia g

Computer Application in Administration

This course aims at providing student Gupmlal) 2 e s Gl elae) ) Balall ol Lisgs
with practical experience in dealing cleguagal) Balall o2 (racaliy (B))Y) b Ailaladiuly
with computer and its usage in Aalleag (Apilasy) aliilly o sill cilag) : Al Akt
management, the course includes i) ) £ e all) Julal) cilidaty cclalsl

applied subjects such as word
processing, statistical packages for
data analysis, and
guantitativeanalysis linear
programming and problem of
allocation and distribution.

. uaadlilly &Jﬂ‘ Ly LAY
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COURSE DESCRIPTION

Specialized Topics in Administration

Thiscourse deals with recent
topics in administration such as time
management, meeting management,
crisis management, total quality
management, job ethics it also
focuses on hospitalmanagement and
non-profit organizations.

Alaal) a9

Apaal) 4y cleguiagall (e degana Salall 138 gellas
s Blalg ccleLaiay) Balg (cBgh 8l 1 Jha (Ao giial)
JgliE Qd ) Al (dauligl) cl@aly Alaladl Basadl 8l
B3] 1 ie danaiiall dalal) cilaliial) (uany By)8) Salall
Mty e ghatl) cilaliiall By cCilibdioal)
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COURSE DESCRIPTION )
I —— ‘_'g'l.wd\ —a g
Scientific Research Methods and Its e

Application in Management(1) L
O ralall i) e callial) g3 ) Balall ol Cings

This course is aimed at providing the Ll Ll dae gdialall Cigasd) Ly aaenal (§ob Cus
student basic knowledge of store 38T s Ty el il Jaba e Bala) S5y
management, government supplies L Sl o lns e

and certain regulations that manage to sy ledainally Claglaal) gang 45 Luay ) 41Sha
preserve such public materials. dalad culliafy cAuilasall Gilal) B cliall JLI3) (3 ok
Moreover, the course emphasizes on Ay Ul LSS Balall 3 J gl LaS il el

the control methods, purchasing

transactions, formal records, and .
documents of supply management bl alall gilly panlly Jalailly

LSl b Aagial) dpalal) Gunlially cullall) 4 o ln G
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COURSE DESCRIPTION

N
Scientific Research Methods and Its
Application in Management

This course aims to train the student to
carry out scientific research in the field of
public administration. Also, this type of
research may be a logical start for training
on a master's thesis, especially the typical
procedures that must be followed, which
are not much different from the typical
procedures in a master's or doctoral
degree, such as formulating the problem,
basic hypotheses, building the model, and
other stages of scientific research.

leall Cha g

aleall ettt oyus 31 3lad) e o
Jl e LS caladl 5yla¥) Jlme § Anele Sigms
ore Yot sl sl Aualys § Geasdl e Uadl cyuts
4B gzl (e gl 1 IS e wd 0555 0
¥y W Al e oyl dabase dl 055G
¥ 29 Lol caloll Adaaidl Sl 2l Lo

ol sl @ Adaaill e ly2¥ e 1S Caluss
Lol il ally UL A LaS (5] yeaS )
ol cmdl d>lhs (0 Lape g 7 dgaill sl
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COURSE DESCRIPTION

lall Cha g

Public Budget and Finance management

This course aims to acquaint the student with
the nature of the public finances and the state’s
public revenues in terms of their tax and non-
tax types and other revenues.

It also deals with the state’s general budget in
terms of its concept, characteristics, and
principles (budget unit, comprehensiveness,
annual, budget balance, general budget), and
the student’s definition of the budget cycle and
control over it, and the distinction between the
state’s general budget and other accounts. It
also deals with state budgets as a budget
(programs, performance, planning and
programming budget, and zero budget and
others).

ClalY ) Aalad) Ailal) dagny calllal) Cisjas 1) Balall 03 Chags
ALYl Aapal) b g Lol e loil Eun (o Algall Lalal)
ISy Lgasga Gun (e dalad) ilial) o Balal) S5 LS (gAY
Oalad) (SLAIS dualaty) HUNYs Wabiajy dudidally A AUl i)y
lgialaag lguailad g lgasgha Cun (o Algall dalal) dijlgall J gLl Las
(Ailsal) dzagas Aijlgall ¢l50 ¢ Auginad) cAulgadd) cdijigal) Bany)
dalal) dijlgall G Juaailly Lgale dalByllg dijlgall 8590 ual) iy
gaball) AijlsaS Alpal) Cilijlsa Jhn LS (GAY) clilually Algal
Ot g dujiual) 4\sally Aaajully badadil) A)sa9 6)Y
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COURSE DESCRIPTION Bl Ca g

|
Administrative Leadership

BALAY) poaga & Aullal) )b duali ) Balal) oda Ciags

The main objective of the course is to Lgalluidy aLial) psgia duld A e LilyaYlg 4yly)
develop students, abilities in administrative Y cliaag At Lganiity Aakaal) 5oLl kil ghlaily

leadership and supervision, through
studying leadership concept, methods,
patterns, and theories. In addition to, Aalil) Jgall B Balal ()l
studying leadership styles and effective

leader characteristics and his role in group

development, organizations, and

supervision methods.

(e Ciplly ¢ cilaliially cilelaad) il B o935 Jladl)



filal) cile g yually galpd) ad
2102416

COURSE DESCRIPTION Gusal) Ciua g
Project Management |

This article aims to study public projects from
the stage of planning, implementation, follow-
up and evaluation, methods of control over
them and their relationship with the executive
bodies, and to indicate the role that these
projects play in economic and social
development.

dajya (e dalad) ajlial) dafys ) Balall oda Ciags
lgle ALyl (3 kg cauniilly daulially Latilly Jadadsl

238 Ay aghi (g3 gllgilug (AaLiaill) BgaTl L¢Bdleg
o Slg04e LaiaYly dsalaiBy) duaill) A o g pdial)
gt (@skg \gligad Jabany Clls da
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leall Cha g
1

(kg cdalad) claluad) dagdag g9 duapd ) Balal) odd Ciags
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COURSE DESCRIPTION Calrin pa lglalie cilida b dalpaad) s fally O giklgal)

| . "
Balall 038 (5Ll LaS cAaually LSy aseil) il lar
Public Policy Analysis

dalad) Aaudally claanad) 038 48NS g Aalad) cilubpadd) Ciligioua
\gblaaly

This article aims to study the role and nature of
public policies, the methods of drawing and
formulating them, the ways and means of their
implementation, and the methods of follow-up
and control, with an indication of the role of the
agencies and parties concerned in this - citizens
and political institutions in their various stages
with a review of some education, housing, and
health policies. Public policies and the
relationship of these policies to the general
philosophy and its objectives
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COURSE DESCRIPTION
[T ]
Governmental Accounting Management sagSal) Loadaall i Al cile gaagall SaLaY 618 paniall
This course covers the following topics: aagly 4l Aagly ¢ asSall alaall aUil) gadai glaiy clgblaaly
introduction, objectives of governmental Lalal) @lslya¥ly Andlal) Aeodaally duas€all duulaall oy CDELAY)

accounting, differences between

governmental and financial accounting, Gloles bl dadall celally (pas-Sad) Gl cloles Jol

budgeting principles, budgeting dlaal) (lgud ygag Ao ladly Aulalal) A8 1 (dia g€l Ciliiagadall
procedures and stages, classification of aLial clually Lgslsily sagsall el Iy ALl Al b
budget accounts, control over revenues i X X o

and expenditures, internal and external Gl Uaally dsagSal) cilyidall (o (Al A58 alliig catgall
control, final accounts, control over i) cllee e i alaa cN¥Lag alloll) Aiaaly Dl

purchases and tenders, records and
ledgers, evaluation of governmental
stores, illustrative entries and accounts
and non-profit organizations accounting
(i.c. universities and hospitals).

cbddiually Glaalalls gl pd ciluwdall dulaay cilallially
0
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COURSE DESCRIPTION
I ————

Supplies and bids governmental

This course is aimed at providing
the student basic knowledge of store
management, government supplies
and certain regulations that manage
to preserve such public materials.
Moreover, the course emphasizes on
the control methods, purchasing
transactions, formal records, and
documents of supply management.

Alaal) a9

il idially 3l Blab clhal) ciyjai ) Salall o6 Cings
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COURSE DESCRIPTION

Management Environment L
This course aims to outline the connection Gy (B dalal) dubdly ddally B A () Balad) 1ia Ciags
among public policy,management, and the dialiailly Aalil) ABa) Ao i) AIASH0 Adlida dnailig 4l
environment. It discusses the practise of T Lay e dotosdle cLdiiadle i ..
certain environmental agencies that make up 4o Laia¥ly dpulpadly AN Claliially Clumall 1gd Jaa (Al
programs and plans for environmental Al e il ) chiaghy LaS cduaglaiilly dualaidy)y Al

protection in Jordan. Tt clasydilly Lgandiy Wity Leldaty L) clubud) g

0 4ol eaig Bblad AN clabuad) (e duys ISy ¢ oY) LB
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COURSE DESCRIPTION
I ————

I}/Ian?g.erne_r.\t Crisis in Public Ly 08 oo CDURY) Aagl s i) aseia Bkl o3a gl
This course puts forward the concept S jsiiall ISy lgigalse culluly L) shaiy s Ciiiaty
of crisis and differentiate between crisis ChLEN AT Gawitl) (gD aliiilly Jadadtl) Liles g cilaSU
and catastrophe. It categorizes the crisis . e Aar) las ) L ined LS Oletaal
and reflects the organizational and 2539 ks s paniiy A3 alas () Liay) g Las Olgigalsal
planning aspects of the crisis. The course 81 g ilal JUm LS 0 4aj¥l oL Moyl Y Lat¥ly cilagleal)
analyzes the development stages of the T Laia¥ly ool gl Lelglis oo Shcad 13a Olglalyag il
crises and define the most effective means .
0 <l

to solve and settle down the crisis.
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This course aims to introduce the student
to the basic concepts of intellectual capital,
its importance and characteristics, and an
analytical view of research efforts in the
field of intellectual capital, and to know
the methods, procedures, and concepts of
measuring intellectual capital and the
prevailing models for measurement, as
well as identifying methods of preserving
it, methods of activating it, and its
relationship to knowledge management.

Al Al aad Lially Calldal) Gy jas () Balal) o3 g
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COURSE DESCRIPTION

|
Human Resource Development

This course aims to provide the student with
knowledge about modern concepts,
developments and trends in human resources
and ways to manage them. It includes among
these trends: technological development and its
relationship to the development of human
resources systems, international human
resources management, human resources
information systems, and the relationship of
human resources management with concepts of
knowledge, quality, building capabilities, as well
as learning about recent developments in
human resource management policies.
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COURSE DESCRIPTION

Jordanian civil service system

This course aims to introduce the student to the
concept of the civil service: its foundations and
principles, the concept of the public job, as well
as the types of civil service systems between
open systems and closed systems, the planning
and advisory role entrusted to civil service
agencies at the state level, and benchmarking
studies procedures between civil service models
between different developed and developing
countries.
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Strategic management in the |
public sector in English

Alaal) a9
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Introduce students to concepts, such as, ¢ b ey o LA ) pulis, Skl e

strategic management in public c GlGAl daSsag ¢ dpalia) BN A Ll aalially
administration,basic concepts in strategic “ - “ ¢
geally ¢ Asadilany) B)Y) 8 dselaiaV) dulg ually (A
management, corporate governance, 9o J“‘g v J\‘J ‘-A " 2 4y 9 d%y"
Ethics and social responsibility in strategic sl Jalasl) : ALl el dsliall Julagy Al

management, environmental scanning and
industry analysis, internal scanning:
organizational analysis.
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Oversight and accountability |

Alaal) a9

Introducing the student to the nature of LB aggdar callall Ciyjaiy Alilually duphdy) 4GB duales qllhal) iy
f‘:\dmmlst.ratlve control and accountability, Sl 5 A LG Ll Lgémb Alaally 4l L ‘J )
introducing the student to the concept of -t - -
administrative control, its theoretical and I A Al caallualy 4B & sdl g dalad) B Jles] Ao 4y 480
practical importance, its objectives, the process 5 Lalghaall g Lulay) A, b Claglaall gy Uil g g Talall
of administrative control, the means of -t - -
administrative control over the work of public LAalad) Byly) LM

administration, the types of control and
methods of control in public administration,
and introducing the student to the role of
information in administrative control,
responsibility and ethics of public
administration.
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COURSE DESCRIPTION
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governance L]

This course aims to develop students’ abilities in
the subject of governance, in terms of the
development of the concept and its
importance, and its various definitions,
governance issues and models, the role of the
governance organization in activating
participation, good governance and its
characteristics, then addressing governance and
decentralization, and this course aims to
increase students’ knowledge of the subject
Governance in Arab society.
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COURSE DESCRIPTION

Government Operations Engineering

This course introduces the concept of process
re-engineering and its strategy and the factors
affecting its application in addition to the
practical application in the government sector
and its impact on the basic operations in
organizations as well as its impact on human
resource management
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Public administration in Jordan ]

Introducing the student to the nature of public
administration in Jordan between theory,
practical experience, the general environment
and its impact on public administration in

Al g Apland) 400l 5 4B C Y A Aalad) 310Y) ey calldall iy jas
B Aalad) 511 Slgad Iy il g () B Aalad) By o W i 5 dalad)
9 A8 a0 B 1Y) g Basluwal) Ay 38 pal) 30aY) 5 A il Ay 38 yall BlaY) 9 AN

Jordan, the administrative organization of the B 1l 0 o Aalal) 501 Gty i) b o) gkl
public administration apparatus in Jordan, the ) Lo B LL:J!‘U.\;U ALbiEtiual)

central executive administration, the auxiliary
central administration, decentralized
administration, administrative development in
Jordan, the challenges of public administration
in Jordan, and finally the outlook The future of
public administration in Jordan.
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COURSE DESCRIPTION

I
Islamic management theory

. N ; i f Wginhas DY) 3 511 psehes Akl Cinyad I (lasal) 120 Cangy
is course aims to introduce students to the concept o ) X ] o
management in Islam, its nature and importance, to oly <) Oe ot ) ) G BRI S Ol clgaly
distinguish between Islam and other religions, to understand ~ &1Y! Jskis ¢S} Ui Ayl Boiall & laY) dapla dulkal) gl
the nature of management in the Arabian Peninsula before Y 5 Akl @y oy coolY) SE Gailady oDl
Islam, the development of management in Islam, and the . N
characteristics of Islamic thought, and for students to realize
the impact of Islamic management on Human civilization, the ~ Blsdl) asgss cdumasll 5131y L) BIY) c Akl Sae ol
reasons for the decline of Islamic administrative thought, and e Copxlly (DL 8 88y feale Gk e Al 5,8 82l )

that students distinguish between Islamic management and
) Lole D) Blosall 138 adhy Ciges WS e shiia (e cdlY) Al
positivist management.lslam from a Western perspective. D] Blasall 138 %y gt LS 8 shaia Go duiY) S

(DY) @I Sl aali claads cinludy) sliaal) b LOLY)

This course will also provide a general framework that will D Ols (el shie Ge Y Glledl o Al g,
introduce students to administrative processes from an 138 agas Chgw LS (Adlally (JURN alallz gan DLyl sylan dkal)

Islamic perspective. Students will be aware of Islam’s view of ) . o
women,pfighr'zing, and finance. This course will also contribute gl pans e el s G Al Slaadd Jia A Bl
to refining students’ personalities by identifying some e Bllal) Sy oy cdilanay abug dsle dl Lo Jsull 53 (e
features of Administration of the Messenger, may God’s LY Y 8 Al (il sl ol ol e JSs
prayers and peace be upon him, and his companions, and that . SLN 8 B! st
the students represent the meaning of trust in God, and that ) B BV ks ks
they exercise the functions of the state in Islamic

administration, and apply the management theory in Islam.
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Organizational development |

This course provides the student with an
introduction to the development and
development of organizations in all dimensions,
explaining the stages of organizational
development, its methods and contemporary
strategies in development, in addition to the
various intellectual models in the development
process and the criteria for the effectiveness of
organizational development.
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COURSE DESCRIPTION
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Project analysis and economic O

feasibility studies

This course covers project development,
public projects, public projects, general
projects feasibility study, and criteria for
evaluating public projects, the problems
that suffer from these cases and the
difficulties encountered. Learn about
general fee estimation and feasibility
studies.

L Ao gl Al e dal N Glead) 1a diag
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COURSE DESCRIPTION
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Quality management in government e

agencies

This article represents a basic introduction to
getting to know the concept of total quality
management (TQM) in all its theoretical and
applied aspects and dimensions, as one of the
modern concepts that gained great popularity
and spread in the late twentieth century.
Quality at the global level and the most
important theoretical contributions that they
contributed to making to improve the
performance of its organizations by providing
better quality goods and services free of errors
and defects, which positively affects the
reputation of the organization and enables it to
achieve a sustainable competitive advantage in
light of the fierce competitive environment at
the local and global levels.
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